	HEALTH AND SAFETY AT YOUR PLAYGROUP CHECKLIST  

Complete this checklist once a term, file and note in playgroup diary, share info with new parents.  
Encourage parents to help complete the checklist, so everyone is aware of the importance and actions needed for ensuring Playgroup Health and Safety. 

	Check date: ___/___/___   Completed by: ____________________________  Next check date: ___/___/___     

	Health safety
	Checklist questions
	Y/N
	Group comments 

	Clean play equipment, toys furniture, surfaces
	-Washed. Wiped regularly? How often? e.g every day, weekly, infants toys/area washed more often?
	
	

	Smoke-free environment
	-Do parents smoke outside? 

-Away from view airspace of children?

-Wash hands after smoking?
	
	

	Sun protection 
	-Are there shaded areas outdoors - umbrellas, shade cloth, trees, verandahs? 
-Sunscreen provided by parents or group?

-Everyone encouraged to wear a sun hat?
	
	

	Hand-washing 
	-Children/parents wash hands before eating?  After toileting?

-Hand-washing available at all times?
	
	

	First aid kit
First aid certificate 
	-First Aid kit has adequate supplies – check list included in kit or in admin kit 

-Parent first aid certificate? (having a trained person a good idea for groups)
	
	

	Hot drinks
	-Kept away from children?
-Parents informed about no-go areas?
	
	

	Water
	-Is safe, clean drinking water provided?

-Is water tested?
	
	

	 Containers 
	-Safety managed around use of non-
  plastic drink bottles, plates and cups?   
-Drinking cups in mice-proof containers?
	
	

	Kitchens
	-Is inaccessible to young children – how? 

-Is food prepared, served and stored hygienically?
	
	

	Cleaning agents
	Are stored out of the reach of children?
Are they in safe, non-spill containers?
	
	

	Outdoor safety
	Checklist questions
	Y/N
	Group comments

	Safe fences and gates 
	-Are gates secured with childproof locks? 
-Are fences at least 1.2 metres high and 
   not able to be climbed by children?

-Where no fences - Children supervised? 
	
	

	Outdoor play and climbing equipment
	-Is equipment designed and constructed in compliance with NZ Standards and regularly inspected for wear and tear? 
	
	

	Safety surfacing
	-Is this under all swings, slides and outdoor climbing equipment?  
-Are mattresses or soft-fall mats used under indoor climbing equipment? 
	
	

	Sand pits
	-Are these covered or raked when not in use? (to reduce the risk of infection from animals, raking helps to see paw prints) 
	
	

	Animal faeces
	-Are the grounds checked, and any faeces removed before play commences? 
	
	

	Non poisonous plants
	-Have you checked that the area is free of poisonous plants? 
	
	

	Play safety
	Checklist questions
	Y/N
	Group comments 

	Toys should be safe
	-Have toys been checked for:  
No removable small pieces (under 3’s) 
No sharp edges or small parts that could break off and choke the child
Non-toxic paint and glues 
	
	

	Polystyrene - not at playgroup
	-Have you checked for Polystyrene? (it blocks airways, invisible under x-ray) 
	
	

	Non poisonous items

	-Have you checked that natural collage materials are non-poisonous?  e.g. berries, leaves, seed pods 
	
	

	Safe equipment 
	-Do you provide children with round ended scissors and knives?
	
	

	Supervision 
	-Are children supervised at all times by adults? E.g. some risk areas are near water, toileting, using carpentry tools, blocks, bikes, outdoor, trips, to/from car
	
	

	Access to Inappropriate material 
	-Have you checked playgroup is free of material of an inappropriate sexual or violent nature? e.g. dvd’s, magazines
	
	

	Babies 
	-Do you provide a safe place and suitable equipment for them to play?
	
	

	Building safety
	Checklist questions
	Y/N
	Group comments 

	Glass doors and low windows,  exits, entrances 
	-Do your windows have safety glass or barriers put up? 
-Are exits secure, free from clutter?
	
	

	Lead paint Exposed asbestos 

If concerned, let your building owner know of your suspicions? It is their responsibility to remove any risk.
	-Have you checked for flaking paint? 

-Have you checked for exposed asbestos?

(especially in older buildings, older equipment, or if there have been renovations or a fire)  

	
	

	Secure cupboards, shelves 
	-Have you checked to see if heavy furniture is secured to the wall? (in case of earthquake)
	
	

	Heaters, fireplaces, electrical sockets
	-If used, do they have childproof guards around them? Plug covers? 
	
	

	Emergency plan -
	-Do you have an evacuation plan and notices displayed at the playgroup? 
-Do you have a Civil Defence emergency kit? (see telephone book). 
	
	

	Emergency drills
	-Does your group have an emergency drill every term? 
	
	

	Recording and  managing hazards 
	-Do you maintain a record and action hazard management?
	
	


