Evacuation Procedures (example)  (H&S2-1)
In case of fire:
• Give 3 long blasts on the whistle (or press the fire alarm if there is one)

• All persons leave building and assemble on .........................................................


(part of grounds away from building and fire engine arrival  point but near gate or exit point)
• ...................................to ensure all occupants leave building (check toilets etc).


Name of person
• ...................................to collect roll, close doors/windows as leaving if possible.


Name of person

• Call Fire Service on 111.


(State location of nearest phone)
• Check roll, ensure all children accounted for.

When preparing your group’s plan check with your local fire safety department for details about your particular building.
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Fire evacuation practices should be held at least once a term.

Ref:
Emergency procedures: Guidelines for early childhood services. NZ Civil Defence.

       
Fire Safety and Evacuation of Buildings Regulations 1992

Evacuation Procedures (example)   (H&S2-2)
In case of earthquake:
If inside the building responsible adult should:

• give the alarm “EARTHQUAKE”. Everyone should “duck, cover and hold”


• help children to get under a sturdy table (if close by)


• join children or brace themselves in an open doorway (if close by)


• reassure children and adults and ensure they remain in position (be prepared for numerous aftershocks)


• give the “All Clear” when shaking has stopped


• check for any hazards


• make the decision to remain in, or evacuate the building

If outside the building responsible adult should:

• give the alarm “EARTHQUAKE”. Everyone should “duck, cover and hold”

• reassure children and adults and ensure they remain in position


• give the “all clear” when the shaking has stopped


• using a safe route, assist children and adults to the safe assembly area

When preparing your group’s plan refer to your local Civil Defence office



We recommend that groups have a Civil Defence kit as outlined in the telephone directory and practise the earthquake plan at least once a term.

Ref: 
- Emergency procedures: Guidelines for early childhood services. NZ Civil Defence
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