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The Playgroup Funding Handbook sets out the means by which grants for certificated playgroups are calculated and the conditions subject to which grants are paid in accordance with section 311 of the Education Act 1989.

Introduction

	Introduction
	This Handbook sets out the conditions on which funding payments are made to playgroups.


	Who is the Handbook for?
	The Playgroup Funding Handbook applies to all playgroups funded by the Ministry of Education.  In particular, it is intended for the management committees of these playgroups.


	Funding Types
	There are two types of funding for playgroups.  Firstly, Playgroup Funding, which is a general grant available to all eligible playgroups to assist with ongoing operational costs.  Secondly, the Special Grant is a discretionary grant paid to assist playgroups to meet ‘one off’ large operational costs.  Information about eligibility, the conditions that govern the funding and applying for these funding types can be found in this Handbook.


	For Further Information
	Contact the Early Childhood Education (ECE) Playgroup Coordinator at your local Ministry of Education Office. Contact details can be found at the rear of this Handbook.  

The Playgroup Funding Handbook and financial guidance material is also available on www.lead.ece.govt.nz.


Playgroup (Operational) Funding (PG 3)

	Introduction
	Playgroup Funding is intended to assist playgroups to meet their ongoing operational costs.


	Eligibility
	To be eligible to receive Playgroup Funding a playgroup must:

· be certificated (that is hold a valid interim or full certificate); or

· be licence-exempt under Section 319 of the Education Act 1989; and

· meet the conditions for payment of funding set out in this Handbook.

Note:  Playgroups established after 1 December 2008 must be certificated to be eligible for funding.
After 30 November 2014 the funding of licence-exempt playgroups will cease and only certificated playgroups will be eligible to receive funding.


	Funding Rate
	The funding rate for all playgroups is $1.44 per hour per child.  Playgroup Funding is not GST applicable.


	Funding Dates
	Playgroup Funding is paid mid-April and mid-October each year.  A payment advice notice will be sent to all playgroups that receive funding detailing the amount they have been paid.

The mid-April payment covers the period 1 January to 30 June of the calendar year.

The mid-October payment covers the period 1 July to 31 December of the calendar year.


	Updating Contact Details
	It is very important that playgroups keep their local ECE Coordinator up to date with any changes to contact details for the person responsible for each playgroup’s funding.  Any changes in bank account details must also be passed on to the Ministry.  If this is not done there is a risk that the playgroup may miss out on Ministry funding in the future.


Playgroup (Operational) Funding Conditions

	Objectives
	Funding is provided to support playgroups to meet the following objectives:

· to enable a community-initiated response to increase participation in early childhood education

· to support playgroups to provide quality educational programmes in accord with any curriculum prescribed by the Minister, and

· to assist playgroups to be sustainable over time.


	Report on met objectives
	Playgroups are required to provide the Ministry of Education with a report on how the funding received has been used to meet these objectives. See the Playgroup Funding Report page in this Handbook for further details of this requirement. 


	Guidelines for Expenditure
	Playgroups must ensure that the use of their Playgroup Funding is apportioned appropriately to meet the three objectives.


	Example 1: Inappropriate Spending
	It would not be appropriate for a playgroup to spend their entire allocation on paying for a playgroup coordinator if there were inappropriate or inadequate curriculum resources.


	Example 2: Inappropriate Spending
	It would not be appropriate to use the majority of funding for overheads and transport costs if there was insufficient equipment for children.


	Expenditure Justification
	Playgroups need to carefully consider the rationale and justification for any expenditure. This information can be used to complete the Playgroup Funding Report (PG5).


Continued on next page

Playgroup (Operational) Funding Conditions, Continued

	Objective 1: Increase ECE Participation
	Expenditure associated with objective one must be related to providing the premises and facilities or ensuring the health and safety of the children. 

Below is a list of examples of expenditure which supports this objective:

· to assist with the overheads associated with operating a playgroup e.g., rent and power

· to purchase or contribute to the purchase of fixed items that support the accessibility, quality or sustainability of the playgroup as appropriate, and

· to make or contribute to repairs or additions to the building used by the playgroup as appropriate.


	Objective 2: Quality Educational Programmes
	Expenditure associated with objective two must be related to providing learning opportunities and experiences that reflect the prescribed curriculum framework (see Education (Playgroups) Regulations 2008).

Below is a list of examples of expenditure which supports this objective:

· to purchase curriculum resources and a range of children’s equipment

· to purchase language and culturally-specific resources

· to improve learning spaces used by the playgroup, and

· to support training programmes relevant to the playgroup.


	Objective 3: Sustainable Playgroups
	Expenditure associated with objective three must be related to the management and administration of the playgroup.

Below is a list of expenditure which supports this objective:

· to purchase resources for the sound financial and administrative management of the playgroup

· to recruit and maintain membership to ensure the ongoing success of the playgroup

· to pay wages or fees to a playgroup coordinator, and
· to promote the availability of the service within the community.


Funding Conditions

	Administrative Requirements 
	To receive funding playgroups are required to:

· maintain a separate bank account either in the name of  the playgroup or the affiliated organisation
· maintain accurate and verified records of income and expenditure and make these available to the Ministry of Education on request
· complete the Playgroup Funding Report (PG5) to    account for the expenditure of government funding, and

· maintain enrolment and attendance records and make these available to the Ministry of Education on request.


	Conditions on Closure
	Funding is provided to playgroups on the condition that, upon closure:

· all remaining funds received from the Ministry of Education are returned to the Ministry of Education, and 

· all equipment purchased with Ministry of Education funding may be reclaimed by the Ministry. 


	Restrictions on Funding
	Funding must not be claimed for:

· children that are placed in a licensed home-based scheme who attend playgroup with their home-based educator; or

· children over the age of six or who are enrolled in school.


Claiming Playgroup Funding

	Certificated Playgroups
	There are no restrictions on the number of times or hours a certificated playgroup can meet in a week provided no child attends for more than four hours per day. The restrictions apply to the amount of funding able to be claimed for each child attending playgroup.

Certificated playgroups cannot claim for more than four hours per day or twenty hours per week in respect of any child attending the playgroup.


	Licence-exempt playgroups
	Licence-exempt playgroups cannot claim for more than three hours per day or up to fifteen hours per week for each child attending.

Licence-exempt playgroups can meet for no more than one session of up to three hours on any one day.


	Calculating Playgroup Funding
	Playgroup Funding is based on an estimate of numbers of children and hours of attendance over the six month period claimed for.

Playgroup Funding is calculated by multiplying the funding rate by the average number of children attending by the hours per week the group operates by weeks of operation over the six month period.  


	Example
	Happy Days Playgroup has an average of eight children and operates 20 hours per week.  The playgroup expects to operate for 19 weeks over this six month period. 
They could claim: $1.44 x 8 x 20 x 19 = $4256.00.


	Statutory Holidays
	Playgroup Funding can only be claimed for statutory holidays if the playgroup was operating on that day and children attended.


	Maximum to be Claimed
	Playgroup Funding can be claimed for a maximum of 25 children between birth and six years of age for each playgroup session.


	Notional Roll
	Where a playgroup has an average number of children attending which is greater than zero but less than five, this will be rounded up to five.


PG3 Playgroup Funding Form

	Introduction
	To claim Playgroup Funding, playgroups must fill in and submit a PG3 Playgroup Funding Form.


	Receiving the form
	The PG3 forms will be sent to eligible playgroups.  If you have not received a PG3 form please contact your local Ministry of Education office.


	Returning the form
	The PG3 form should be returned to your local Ministry of Education office.  Contact details can be found at the rear of this Handbook.


	Timelines
	Forms are due back to your local office by:

· 28 February each year for the mid-April payment of claims for the period 1 January to 30 June of the calendar year.

· 28 August each year for the mid-October payment of claims for the period 1 July to 31 December of the calendar year.


Special Grants (PG4)

	Introduction
	The Special Grant is a discretionary grant to assist a playgroup to cover the large “one off” costs that cannot be met from other funding. The Special Grant may meet the full costs of what is applied for or it may provide a contribution towards the larger expense.

Note: As this is a discretionary grant, the applicants are not guaranteed to receive monies applied for.


	Eligibility
	Playgroups that are eligible for the Playgroup Funding are also eligible to apply for the Special Grant.  Special Grant applications must be endorsed by the ECE Manager of your local Ministry of Education office.
Consult with your ECE coordinator to help decide whether your playgroup is able to apply for a Special Grant.


	Special Grant Uses
	Special Grant funding is available for set up costs associated with resourcing a new playgroup (including outdoor education equipment) and to address health and safety issues.  Consideration will also be given to applications for funding to address other extraordinary circumstances.


	Special Grant Conditions
	Special Grant Funding is available on the conditions that:

· the grant is used only for the purpose identified in the application

· the playgroup informs the Ministry as soon as possible in the event of any changes that affect the immediate use of special grant money

· any special grant funds unspent after one year are returned to the Ministry of Education

· the use of special grant funding is reported in the playgroup’s annual Playgroup Funding Report for the year it was granted and each subsequent year until the funding is used or returned, and

· equipment purchased with Ministry of Education funding may be reclaimed by the Ministry when the playgroup ceases to operate.


Applying for the Special Grant

	Receiving the Form
	The Special Grant Application Form can be obtained from your ECE coordinator.


	Returning the Form
	The Special Grant Application Form should be returned to your local Ministry of Education office. Contact details can be found at the rear of this Handbook.


	Grant Amount
	The Special Grant can be claimed for a minimum of $500 and a maximum of $5000. The maximum granted to a playgroup in any one year cannot exceed $5000.


	Timeline
	Applications for Special Grants are due back to your local office by:

· 28 February each year for the mid-April payment of claims for the period 1 January to 30 June of the calendar year, and
· 28 August each year for the mid-October payment of claims for the period 1 July to 31 December of the calendar year.

Playgroups will receive a letter telling them whether or not their application has been successful.  Payment will be made with Playgroup Funding in mid-April or mid-October each year.


	Assistance
	Your ECE Coordinator is available to offer advice and support in relation to applying for a Special Grant.


Playgroup Funding Report (PG5)

	Introduction
	Every year playgroups are required to complete and return to the Ministry of Education a Playgroup Funding Report (PG5). This report needs to show the money the playgroup has received from the Ministry of Education and how this money has been spent.




	Process
	Annual Playgroup Funding Report forms are sent to all playgroups who received Ministry funding the previous financial year. It is important that the Playgroup Funding Report is completed and returned to your local Ministry of Education office for checking and recording.


	Timeline
	Playgroup Funding Reports for the previous financial year are due at your local Ministry of Education office by 31 August each year.


	Further Funding
	An annual Playgroup Funding Report is required before a playgroup can apply for further funding in the next financial year.


	Assistance
	An ECE Coordinator can help your playgroup to complete the annual Playgroup Funding Report.  The coordinator will check that the funding has been used to meet the objectives of Playgroup Funding and the playgroup has met all the Ministry of Education funding rules.


Ministry of Education Local Office Contact Numbers

Contact ECE Playgroup Coordinators with playgroup enquiries

	Whangarei
	10 Awaroa River Road, Onerahi, 0110
Postal Address: P O Box 911, Whangarei 0140
Phone: (09) 436 8900     Fax: (09) 436 8901.


	Auckland
	Eden 5 Bldg, 12-18 Normanby Road, Mt Eden, Auckland 1024
Postal Address: Private Bag 92644, Symonds  Street, Auckland 1150
Phone:(09) 632 9400      Fax:(09) 632 9401


	Hamilton
	150 Victoria Street, Hamilton 3204 

Postal Address: Private Bag 3011, Waikato Mail Centre, Hamilton, 3240
Phone: (07) 858 7130     Fax: (07) 858 7132.


	Rotorua
	Level 4, 1144 Pukaki Street, Rotorua 3010 

Postal Address: P O Box 1749, Rotorua 3040 

Phone: (07) 349 7399     Fax: (07) 349 7398.


	Napier
	8a Lever Street, Ahuriri Estate, Napier 4110
Postal Address: P O Box 147, Napier 4140
Phone: (06) 833 6730     Fax: (06) 833 6731.


	Wanganui
	93 Ingestre Street, Wanganui 4500
Postal Address: Private Bag 3012, Wanganui 4540
Phone: (06) 349 6300     Fax: (06) 349 6301.


	Lower Hutt
	Level 3, 19 Market Grove, Lower Hutt 5010
Postal Address: PO Box 30177, Lower Hutt 5040
Phone: (04) 463 8699     Fax: (04) 463 8698.


	Nelson
	19 Haven Road, Nelson 7010 

Postal Address: P O Box 282, Nelson 7040
Phone: (03) 546 3470     Fax: (03) 539 1501.


	Christchurch
	39 Princess Street, Addington, Christchurch 8041
Postal Address: P O Box 2522, Christchurch 8140
Phone: (03) 378 7300     Fax: (03) 378 7308.


	Dunedin
	414 Moray Place, Dunedin 9016
Postal Address: Private Bag 1971, Dunedin 9054

Phone: (03) 471 5200     Fax: (03) 471 5201.


	Invercargill
	78 Doon St, Invercargill 9810
Postal Address: Private Bag  90 122, Invercargill 9840
Phone: (03) 211 3610     Fax: (03) 211 3611. 
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