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Staff Record Verification Form Template


Early Childhood Staff Record Verification Form
	Management Contact Details

	

	
	Management Name
	
	

	
	Service Name
	
	

	
	Management Address
	
	

	
	Management Address
	
	

	
	Management Address
	
	


	Week beginning Date (e.g. Monday 3 May 2010)
	Week Ending Date (e.g. Friday 7 May 2010)

	
	


I confirm that the staff records for the above week are a true and correct record of the hours worked.

	Staff Name
	Staff Signature

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Manager’s Name
	Manager’s signature

	
	

	Date
	


PAGE  

