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Early Childhood Education – Equity Funding

APPLICATION FOR A REVIEW OF YOUR SERVICE’S 
EQUITY INDEX (EQI) 2011
	Applying for a review
	To apply for a review of your EQI you must:

1. Read this document.
2. Select Reason 1 or Reason 2 as to why your EQI should be reviewed. You must select at least one of these reasons.

3. Provide a covering letter explaining what in particular has changed in your catchment area or the children enrolled since your EQI was calculated.
4. Collect and send all evidence to support your application and provide a summary of that evidence. (Parent survey and/or children’s addresses)
5. Return the signed application form (next page) and all accompanying documentation to the Ministry.
The Ministry will inform you of the outcome of your EQI review in early 2012 before the March ECE payment.


	Due date for applications
	All applications must be received before 5pm, Friday 4 November 2011.



	Send your application to
	Please send the completed application form to the 
Contact Centre
Resourcing Division

Ministry of Education
PO Box 1666
Wellington 6140 

Fax 04 463 8374


	Queries
	If you have any questions about this application form, please contact:
Phone: 04 463 8383  (Resourcing Division Contact Centre)
Email: resourcing@minedu.govt.nz


PLEASE ENSURE THAT YOU INCLUDE ALL THE REQUIRED INFORMATION TO SUPPORT YOUR CLAIM.

APPLICATIONS WITHOUT APPROPRIATE EVIDENCE WILL BE DECLINED

EQUITY INDEX (EQI) REVIEW 2011 APPLICATION FORM
	Name of Service
	

	MoE Unique Identifier
	


	Management Contact:

Please identify the name and phone number of the manager responsible for your service
	Name:

Phone No:



	Contact During November - December 2011
(if different from above):
Please identify the name and phone number of the person who is available to discuss this application during November - December 2011
	Name:

Phone No:


	Selecting a reason
	Please tick the box next to the reason that applies to your application.

You must tick at least one box.

Appendix A and B provide specific details about each reason.


	Reason 1


[image: image1]

	Change in character of the area from which your service draws children 
(see Appendix A)
We believe that a review of our service’s equity index is warranted because since our EQI was calculated there has been a change in the character of the areas from which our service draws children.

In support of our claim we have completed a survey of families of children in our service.  We have attached all surveys results, including a summary of those results, as evidence of a change in one (or more) of the socio-economic factors that are used to calculate the EQI.


	Reason 2


	Change in your service’s catchment area (see Appendix B)

We believe that a review of our service’s equity index is warranted because our service’s primary catchment area has changed since the original calculation was made.

In support of our claim we attach the addresses of all children now regularly enrolled at our service. 


 We certify that all the material contained in this application is accurate.

Signed:                                                                                           Date:
____________________________________                               ______________________
Management Contact (or delegated nominee) 

Appendix A: Reason 1 – Change in Character
	Introduction
	You may apply for a review of your Equity Index (EQI) under Reason 1 if you can provide evidence that:

Since your EQI was calculated there has been a change to one or more of the five socio-economic factors used to calculate the EQI.  That is – there has been a change in character of the area from which your service draws children.


	The five 
socio-economic factors
	There are five socio-economic factors used to calculate the EQI (see table below).  You must provide evidence that there has been a change to one or more (or all) of the socio-economic factors. 


	Socio-economic Factor
	Description

	Household income
	· Percentage of households with “low income”.  
· We adjust income to account for how many adults and children are in the household and then compare that to a threshold.  (20% of households nationally are under this threshold and are deemed to have “low income”)
· For example, a family with 2 adults and 1 child under 5 would be deemed to have “low income” if they earned under approximately $29,000 per annum (before tax).

	Occupation
	· Percentage of employed parents in “low-skilled” occupations.

· This includes most service, administrative and sales workers, machine operators, drivers and labourers.

	Household crowding
	· Percentage of households which are crowded.
· We take the number of couples, children and other members of the household to work out the ideal number of bedrooms and compare this to the actual number of bedrooms to indicate whether a household is crowded.

	Educational qualifications
	· Percentage of parents with no tertiary or school qualifications

	Income support
	· Percentage of parents who are directly (i.e. not as a partner) receiving a Domestic Purposes Benefit, Unemployment Benefit, or Sickness and Invalid’s Benefit.
· It does not include parents receiving Family Support.


Continued on next page

Appendix A: Reason 1, Continued
	What does ‘a change’ look like?
	Below is a table of the average values of each socio-economic factor for each EQI value. 

	Socio-economic factor
	1
	2
	3
	4
	5+

	% of Households with low income
	51%
	37%
	31%
	27%
	15%

	% of Parents in low-skilled occupations
	68%
	57%
	51%
	46%
	32%

	% of Crowded households
	50%
	36%
	27%
	20%
	10%

	% of Parents with no qualifications
	44%
	35%
	29%
	25%
	13%

	% of Parents receiving income support
	48%
	35%
	28%
	24%
	12%


	How to use the table 
	This table shows the profile of services with each EQI value.  If your service is similar to one of the EQI values for one or more factors, and this is different to the EQI you have now, you may be entitled to a change in your equity funding.
Note:  These are average values, and are a guide only.  Your service does not need the same value as in the table for your EQI to be changed.


	Example
	Karen’s service has an EQI of 3. Karen has noticed that since her EQI was calculated there have been an increased number of parents in receipt of income support whose children attend her service. Karen knows a lot of the parents of the children worked at a local factory that closed down.  She also thinks that many did not leave school with any qualifications.  Karen believes her service may be eligible for a change to their EQI under the income support and educational qualification factors.

Karen looks at the table above. She estimates that around half (50%) of children in her service are from families in receipt of income support. She also estimates that about half of the parents do not have any qualifications.  Karen notes that her estimate is quite close to the average for a service with an EQI of 1 for both of these factors.  Karen decides to apply for a review of her EQI.


	Collecting your evidence 
	A survey of parents/caregivers of all children in your service will provide the type of information needed to support your application.  While it is acceptable if some parents do not return the form, a high response rate is necessary.
On the next page is an example of a survey that you should use to collect data from parents/caregivers.  This survey provides all the information needed for the review – do not provide anything further e.g. summary census information, maps etc.


FAMILY SURVEY 

This survey is intended to find out information about the family circumstances of children attending our early childhood service.  Only include information on parents/caregiver living in the primary residence of the children.  The surveys will be supplied to the Ministry of Education in support of our application for a review of our funding. The Ministry of Education will not be able to identify you or your family from this survey. 

	1.  How many children in your household attend our service?
	 
	
	
	
	
	


	2.  What is your highest qualification? Please tick  the relevant boxes:
	Parent 1
	
	Parent 2

	
	
	
	
	
	
	
	

	        A.  No qualification
	
	 
	
	
	
	 
	

	
	
	
	
	
	
	
	

	          B.  School qualification (e.g. Bursary, UE, School Cert, NCEA)
	
	 
	
	
	
	 
	

	
	
	
	
	
	
	
	

	        C.  Tertiary qualification (e.g. degree, diploma, trade certificate)
	
	 
	
	
	
	 
	


	3.  Are you on the unemployment, sickness, invalids or 
     domestic purposes benefit?  Please circle YES or NO.
	YES / NO
	
	YES / NO


	4.  If you are employed, please write down your occupation
    (e.g. school teacher, clothing machinist, motel manager)
	 
	
	 


	5.  Please tick () the box to show the total income of your household for the last 12 months:

	     ▪    Include everyone who lives in your house (including extended family)

	     ▪    Count your household income before tax or before any costs are taken out


	
	Less than $15,000
	 
	 
	$25,001 - $30,000
	
	
	$40,001 - $50,000
	

	
	
	
	
	
	
	
	
	

	
	$15,001 - $20,000
	
	 
	$30,001 - $35,000
	
	
	$50,001 - $70,000
	

	
	
	
	
	
	
	
	
	

	
	$20,001 - $25,000
	
	 
	$35,001 - $40,000
	
	
	$70,001 and over
	

	
	
	
	
	
	
	
	
	


	6.  Please write down the number of people and bedrooms in your household:

	
	
	
	
	

	
	A.  How many bedrooms are in your house?
	
	
	

	
	     (include rooms or sleep outs furnished as bedrooms or
      any carvan that your household uses as a bedroom)
	
	 
	

	
	
	
	
	

	
	B.  How many couples live in your house?
	
	 
	

	
	
	
	
	


	
	Now for all non-couples  (i.e. those not included in B. above):
	
	
	

	
	  C1.  How many children aged less than 5 live in your house?
	
	 
	

	
	
	
	
	

	
	  C2.  How many children aged between 5 and 9 years live in your house?
	
	 
	

	
	
	
	
	

	
	  C3.  How many children aged between 10 and 17 years live in your house?
	
	 
	

	
	
	
	
	

	
	  C4.  How many other people (non-couples), aged 18 or older live in your house?
           
	
	 
	

	
	D. How many people in total live in your house?

     Must equal sum of (B, C1, C2, C3 ,C4)
	
	
	


SUMMARY OF SURVEY EVIDENCE
In your application to the Ministry, you will need to provide a summary of the results of your survey. Return this sheet and all the completed survey forms with your application for a review.
Service name:     _______________________________________________________________
Data used to calculate all factors:
	Total number of children enrolled at the service
	

	Total number of surveys returned
	

	Total number of children at your service covered by the surveys
	

	Total number of parents/caregivers covered by the surveys
	


Evidence for the qualifications factor:
	Total number of parents/caregivers with no qualifications
	


Evidence for the income support factor:
	Total number of parents/caregivers receiving a benefit
	


Evidence for the household crowding factor:
The Ministry will use the individual family survey forms to identify the level of household crowding.

Evidence for the household income factor:
The Ministry will use the individual family survey forms to identify the proportion of households with “low income”.

Evidence for the occupational factor:
Record the information from the completed survey forms in the table over the page.

1. Identify each family with a number only.

2. For each family, enter an occupation under one or both of “Parent 1” and “Parent 2”.

3. If one or other of the parents/caregivers receives one of the three income support benefits, enter “Beneficiary” where appropriate.
4. In a single-parent family enter “N/A” under “Parent 2”.

5. Where a parent/caregiver is neither in employment nor receives a benefit, enter “None”.
SUMMARY OF SURVEY EVIDENCE, continued
Evidence for the occupational factor:
	Family
	Parent/caregiver 1
	Parent/caregiver 2

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	

	19
	
	

	20
	
	

	21
	
	

	22
	
	

	23
	
	

	24
	
	

	25
	
	

	26
	
	

	27
	
	

	28
	
	

	29
	
	

	30
	
	

	31
	
	

	32
	
	

	33
	
	

	34
	
	

	35
	
	

	36
	
	

	37
	
	

	38
	
	

	39
	
	


Use extra sheets if required

Appendix B: Reason 2 – Change in Catchment Area
	Introduction
	You may apply for a review of your Equity Index (EQI) under Reason 2 if you can provide evidence that:

Children attending your service live in a different area than the children who attended your service at the time you supplied your children’s addresses. 


	Supporting data
	To review your service’s EQI, the Ministry will need to know the addresses of the children who are regularly enrolled at your service.


	How do I provide supporting data?
	You will need to provide a list of the addresses of the children who are regularly enrolled at your service.  We require the actual physical address of each child, not their postal address.   The address should include a road number and a road name.  Do not include P O Box and care of (C/O) addresses.

Examples of invalid addresses:

· Brown Street, Opunake

· P O Box 123, Opunake

· c/o 13 Brown Street, Opunake

Examples of valid addresses:

· 15 Brown Street, Opunake

· Cnr Smith Street and Jones Road




	Rural addresses
	If some or all of the children at your service live in rural areas, you must provide their actual street address, or RAPID rural address only. 

Please do not provide Rural Delivery or P O Box numbers.

If children do not have a street or RAPID address, please contact the Resourcing Division Contact Centre and ask for a rural map.


	Providing a children’s address list
	On the next page is an example of the information the Ministry will need to re-calculate your Equity Index. You may copy this page as many times as you like, and fill it in.


Equity Index Review 2011: Reason 2 Children’s Address List

	Instructions
	We require the actual physical address of each child which if possible includes a road number and name.  

Do not include P O Box numbers, care of (C/O) addresses or rural delivery (RD) numbers.

You do not need to provide the names of individual children. But if more than one child from same address attends your service, repeat the address for each child.  Please retain a copy of these addresses in case they need to be queried.


	Reference Number
	Street/Road Number
	Street/Road Name

(or RAPID rural address)
	Suburb
	Town/City

	1
	15
	King Ave
	Mangere
	Auckland

	2
	2360
	Little Street      EXAMPLE ADDRESSES
	Mangere
	Auckland

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Use extra sheets if required
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