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1
INTRODUCTION

One of the major Government priorities in 2009 is to ensure that every child has the opportunity to participate in high quality early childhood education.
Purpose

The purpose of the Health and Safety grant is to remove serious health and safety hazards in existing early childhood services, where the hazard puts the status of the licence at risk.
Health and Safety applications are considered on a case-by-case basis in recognition of the fact that genuine applications require a timely response in order to rectify serious Health and Safety issues that are threatening the licence of a service.

2
APPLICATION GUIDELINES

Please read this information carefully. 
Please complete the application form in full and attach copies of all requested documents.  This will minimise any delay in determining whether your application is eligible.  Incomplete applications will not be considered.

Kōhanga Reo affiliated to the Te Kōhanga Reo National Trust must contact their District Kaupapa Kaimahi for assistance with and endorsement of their application. 
All other groups should seek assistance from their umbrella organisation in the lead up to application submission, e.g. from Playcentre Federation or Kindergarten Association, or from their local Ministry of Education Office.   The contact list for Ministry of Education local offices is attached to the back of the Application Form.

2.1
Health and Safety

Health and Safety grants are only available to services whose licence is at risk from a serious health and safety issue.
Groups are required to provide evidence that their licence is at risk as part of their application.

This grant is for capital costs only; operational costs may not be included.
Applications for building upgrades that have become necessary due to a lack of maintenance will not be funded.

Applications that may be successful include those for serious hazards such as dry rot, ‘leaky building syndrome’ or removal of asbestos or lead paint.

Any applicant applying for a Health and Safety grant MUST contact their local Ministry of Education office in the first instance to seek advice on eligibility.  
Please refer to the contact list for Ministry of Education local offices attached to the back of the Application Form.  

Please use the Health and Safety application form and guidelines. 

Application Forms are available:

· from your local Ministry Office;

· from the Ministry of Education website – www.lead.ece.govt.nz ; or

· By contacting the Ministry personnel listed on the last page of the Application Form.
3 SCHEME ELIGIBILITY
3.1 Applicant Eligibility

3.1.1 Community-based

To be considered for a Health & Safety grant, the applicant must provide evidence that they are either a community-based early childhood service operating under a legal entity, or is applying through an umbrella group or national or regional organisation which is a community-based organisation operating under a legal entity.

Community-based ECE services are defined as organisations where any profit generated through the work of the entity is returned to the organisation and not paid to any investors jointly or severally for their own private use. These organisations may include:

· incorporated societies, charitable trusts, statutory trusts, and community trusts; or

· ECE services owned by public bodies, e.g., government departments, councils.

3.1.2
Licensed ECE

The applicant must provide evidence that they are currently licensed.

3.1.3

Security of Tenure

The applicant must provide evidence that they have security of tenure for ten years or more which may be through:
· ownership;

· a long term lease; or

· a current Property Occupancy Document if the service is located on a school site

3.2
Project Eligibility


To be considered for a Health & Safety grant, the proposed project must:

a) be consistent with the scheme criteria;

b) be ready to commence once the grant is paid;

c) be able to be completed within twelve months;

d) provide value for money; 
e) be likely to meet all relevant statutory requirements including but not exclusive to:

· Education (Early Childhood Centres) Regulations 1998, 
· Education (Early Childhood Services) Regulations 2008, 
· all Territorial Local Authority (TLA or Council) building requirements, 
· any other relevant statutes, regulations and standards governing building work, e.g.:

i. the Building Act 2004, 
ii. the Resource Management Act 1991, 
iii. the Disabled Persons Community Welfare Act 1975, and

iv. the Health & Safety Act 1992; and

f) have obtained evidence from the local council that the requirements of the Resource Management Act 1991 have been met with no conditions that would limit the ability of the service to license (if applicable).

3.3
ECE services on school sites

If you are currently located on a school site you must have a current signed property occupancy document (POD) and a letter of agreement from the school Board of Trustees and Ministry of Education for the planned improvements to take place. (See security of tenure 3.1.3)
3.4
Ineligibility


Grants are not available for:

· privately owned profit-making organisations;

· home-based care services;

· renovations/alterations to leased, privately-owned buildings;

· projects that have already been started or completed i.e. retrospective costs, loan repayments; or 

· Normal maintenance and depreciation.
4
HEALTH AND SAFETY GRANTS
Health and Safety applications are considered on a case-by-case basis in recognition of the fact that genuine applications require a timely response in order to rectify serious Health and Safety issues that are threatening the licence of a service.

Health & Safety grants are for a minimum of $5,000 (including GST). 

Funds can be used toward the costs of addressing serious health & safety concerns to ensure an ECE service remains compliant with ECE and other regulations. Suitable concerns may include dry rot, leaky building syndrome, and removal of toxic materials e.g. lead paint, asbestos. 

· Appropriate reports from an independent professional confirming the issue/s must be provided.  These reports should identify issues which are remedial, and issues which have occurred beyond the control of service management.
· A directive from the independent professional identifying the process needed to rectify the issue/s must be provided.

· The Ministry of Education must endorsed the immediate risk to the service’s licence due to the health and safety concern.
These grants cannot be used for:

· general upgrades that should have been part of routine maintenance;

· redesign or remodelling that has not resulted from serious health & safety issues;

· fencing, safety surfaces, sunshades, outdoor equipment or covered walkways;

· operational costs; or

· retrospective costs.
5
APPLICATION PROCESS

5.1
Health and Safety Application Form
Please contact your local Ministry of Education office in the first instance – see contact list at the back of the Application Form.

Applicants must apply using the Application Form which is available:

· from your local Ministry Office;

· from the Ministry of Education website – www.lead.ece.govt.nz ; or

· By contacting the Ministry personnel listed on the last page of the Application Form.
All relevant sections of the Application Form should be completed and must include all requested information and documentation.  

Applications that are incomplete or do not include all necessary and requested information and documentation will not be assessed.
Completed applications should be sent to your local Ministry of Education office.  Contact details are found on the back page of the Application Form.

All Kōhanga Reo affiliated to the Kōhanga Reo National Trust must send their applications to the National Trust who will arrange delivery to the Ministry of Education’s National Office.
6
ALLOCATION OF GRANTS

6.1
Eligibility Assessment

Upon receipt all applications will assessed to determine:

· the eligibility of the applicant;

· the eligibility of the proposed project; and

· whether all required information is attached.
6.2 Approval of Applications:

Eligible applications are assessed to determine:
· whether the service meets the scheme criteria; and
· whether the service is required in the wider network of ECE services.
7
DEED OF COVENANT

· Successful applicants will be notified by phone and sent:

· a letter advising them of the success of their application and the amount granted; and

· a Deed of Covenant which sets out the conditions for the use of the grant, ongoing responsibilities, completion requirements, and the circumstances under which the grant must be repaid. 
· All projects (excepting Te Kōhanga Reo National Trust affiliates) will be subject to compliance audits by local Ministry staff.

· The Deed of Covenant for individual Kōhanga Reo affiliated to the National Trust will be signed by a representative of Te Kōhanga Reo National Trust. The Trust will manage the project and report to the Ministry upon completion.

· If you are unable to begin your project within a financial year you may be required to submit a fresh application in the next financial year.

8
PROJECT COMPLETION 

Upon completion of the project, applicants must supply the following:

· a completion certificate (which is attached to the Deed of Covenant);

· a code compliance certificate from the territorial local authority (where appropriate);

· a photograph of the completed project; and
· an itemised list of expenditure.

The Health and Safety project must be completed within one year, as specified in the Deed of Covenant. 

If this becomes impossible, an alternative finishing date can be negotiated with your local Ministry of Education office. This must be negotiated before the end date specified in the Deed of Covenant.

9
REPAYMENT OF GRANTS

Grants must be repaid in whole or in part, if:

· the service closes within ten years; or
· the project does not start on schedule; or
· the project is not completed within the time specified in the Deed of Covenant
 ; or

· the grant is not used for the purpose for which it was allocated, e.g. rectifying the issues stated in the application.
10
ADDITIONAL ASSISTANCE
If you are in doubt about the relevance or application of any of the eligibility requirements in 3.2 in relation to your project, you should consult a registered architect or engineer for assistance.

If you have any questions about the Application Guidelines or Application Form you can contact the Ministry of Education for advice and support.

The Licensing team at the Ministry is able to assist you with the development of your plans and can advise on licensing requirements.
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� If delays occur that prevent you from completing your project within the specified time you must apply for an extension to the completion date from your local Ministry office.
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